Guide to using the Project Request Forms

Step One

Log onto the QHUB www.yourdraftportal.co.uk
Username: Qleisure
Password: QHL1999

Step Two

On the homepage tool bar you will see project
request. Select this.

Step Three

If you would like to submit an order for a project
— select project request form for anything from a
PDF to a poster to a full blown campaign, select
Advert for a press / magazine advert.

Example of project request form

Bespoke Project Request & Brief

All bespoke brief that details all the key re
Poster Please complete all fields bel
742 4458

- Bespoke Project Request & Brief

En tact No
Working Title Target Market
Date Required: hat is your offer: (This should act as your strapl

Submit Project )( Clear )

Please ensure that you complete all fields

on the form to provide our creative team as
much information as possible. You can attach
supporting documents and visuals by selecting
the browse button and attaching the relevant
files. Once you are happy that you have
completed your request form, click submit

and your request will be sent directly to the
enjoy! team.

1000’s of ideas to get notices

45 ways to boost sales

3 departments to make your day easier
One of a kind

QHub

Leisure Golf Spa

Bespoke Project Request & Brief

If you are looking to book a bespoke project click here

Advert Request & Brief

If you are looking to book an advert with us dlick here

Bespoke Project Request & Brief

Iryou are looking to boak a bespake project click here

quest & Brief

ing to baok an advert with us click here

Example of advert request form

Advert Request & Brief

For Artwork Only items — billboards, magazine ads newspaper ads - requests please complete the form below
Please complete all the below fields.

- Advert Request & Brief

VVVVV Name our Club;

Email Address Contact N

Date Required: Job Description: (email. Ad, billboard etc)
Layout s

(Please Select =]

Col Strapline

[ Please sel B [Tvolm wards or |

of Job Out

1 =]
Please use the field below to attach all documents including Copy &
Images T

Choose File | no file selected ’




